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Career Masterclass - Writing a strong CV

What we will cover:

» Challenging frequent assumptions
o What should a CV look like (structure)
o Tailoring your CV

« Demonstrating your skills



Career Masterclass - Writing a strong CV

Challenging frequent assumptions:

e Recruiters will not read through your entire CV - on average they spend 6 seconds

looking at it (many firms use computer systems to scan your CV for keywords)

e Recruiters will not read both your Cover Letter and CV. Both Documents need to be

able to stand on their own as a sales document.
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Career Masterclass - Writing a strong CV

What should a CV look like:
1- page (for Finance/Consulting) document, with the following sections (order can vary):

e Name / Contact details

e Personal Profile / Key skills (optional)

e Education

e Employment History

e Extra-curricular/ Positions of Responsibility
e Skills (IT / Languages)

e Hobbies/Interests (optional)

e References (Available upon request)



Career Masterclass - Writing a strong CV

What should a CV look like:
Format:

Simple word format

Reverse Chronological order (start sections with most recent experience)
No headers and footers

Easy to read font

No DoB, Nationality or Gender

No Foto



Career Masterclass - Writing a strong CV

Steps to Tailor your CV:

1) Identify the skills the employer is looking for.

e Job Description
e Company Website

e Speaking to people

2) Tailor your CV to demonstrate the skills they are looking for!



Career Masterclass - Writing a strong CV

Step 1) Example job description:
Junior Analyst

Opportunity for a student looking for a and internship. Our
company engages in strategic research projects on behalf of global financial
services firms. The successful candidate will be expected to provide
and be able to after joining. The
successful candidate will have strong , the
to quickly develop the expertise required to fulfil the role, strong
skills, the abillity to and a
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Step 2) Demonstrate you have those skills

Don’t state — Demonstrate

“I have excellent attention to detall, good analytical skills and strong communication
skills.”

Or

feedback forms to in both word and power point .”

14

14

the findings to a panel of senior academics, making recommendations
on how to improve student experience .”



EDUCATION

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

MSc Banking and Finance, Queen Mary, University of London 2016-2017
e | wrote a dissertation on the “Impact of low interest rates on global asset prices”
¢ Applied financial knowledge working as an Analyst for University Fund

BSc Economics, Queen Mary, University of London, 2013 - 2016
Modules include: Corporate Finance, Econometrics and Macroeconomics, Mathematical methods in Economics and
Business

CV 2:
EDUCATION
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MSc Banking and Finance, Queen Mary, University of London, (expected distinction) 2016-2017
Modules include: Commercial and Investment Banking (72%), Investment Management (80%), Quantitative Methods in

Finance (75%)
e Attained mark of 75% for 15,000 words Dissertation on “Impact of low interest rates on global asset prices”

e Applied financial knowledge working as an Analyst for University Fund
¢ Worked in a team of 4 to draft investment strategy for the fund - achleved 20% return in 3 months
e Acquired expert knowledge by taking optional modules such as “Foundation in technical Analysis (76%)"

BSc Economics, Queen Mary, University of London, (2.1) 2013 - 2016
Modules include: Corporate Finance (80%), Econometrics and Macroeconomics (75%), Mathematical methods In
Economics and Business (70%)




CV 1: WORK EXPERIENCE

Summer Analyst, Investment Bank UK, London July 2016 - August 2016
¢ Analysed financial information of Fintech companies, using Bloomberg terminal and online research

e Composed valuation reports and company profiles, creating graphs and models in Excel

e Presented findings to senior analysts with powerpoint presentations, which got approved for client use

e Benchmarking — analysed and compared access to ‘public market investors’ across mature Fintech companies -

findings got included in sector publication
e Demonstrated self-motivation by arranging shadowing with senior colleagues in other departments, to learn about

various areas in an investment bank

CV 2:
WORK EXPERIENCE
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Summer Analyst, Investment Bank UK, London July 2016 - August 2016
¢ Looked at Fintech companies and created valuation reports and company profiles

e Presented findings using PowerPoint presentations

e Had to do benchmarking - analysed and compared access to ‘public market investors’ across mature Fintech
companies — findings got included in sector publication

e Worked on Bloomberg Terminal and internal databases

Demonstrated proactive attitude
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Sam Chester
41 Great Queen Street, E1 S0P

Mobdile: 07737 343621 Email: sam.chester@gmailcom
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Tutor, EconTutors, London
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ong communication skills through articulating complex concepts in 8 simplified manner

July 2014-Present

POSITIONS OF RESPONSIEILITY
Committee member: Role involves working ciozely with a team of 3 to increase zooety

Fanize and run o003l and careers events and Jaise with the department. We currently have 100
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OTHER SKILLS
e (Word, Excel, Accesz and Powerpoint], Sloomberg Terminal, intermediate C++ and Python
rzational German
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How to make an impact:

e Use Action verbs (see link below)

e Include results and numbers whenever possible (make it measurable)
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