
Microsoft Excel – Managing Data

Lecturer: Claudio Vallar
School of Economics and Finance

What is a PivotTable?



What is a Pivot Table

● A pivot table is a dynamic table that enables you to group and summarize either a range of data or an 

Excel table into a concise, tabular format for easier reporting and analysis. 

● The most powerful aspect of a PivotTable is its interactivity.

● The main advantages and benefits of using Pivot tables are:

• Easy to use

• Creating instant data

• Faster and easier data analysis

• Customised tables.

• Helping in making decision faster.



How to create a Pivot Table

● Select Insert > PivotTable.

● In the new window, Select a table or range and 

choose where you want your PivotTable report to 

be placed. 

Be careful: data should not have empty rows or columns (but 

there could be empty cells). It must have only a single-row 

heading and all columns must be named



How to create a Pivot Table



Pivot Charts

● A PivotChart is a graphical representation of the data in a PivotTable.

● A PivotChart allows you to interactively add, remove, filter, and refresh data fields in the PivotChart 

similar to working with a PivotTable.

●How to make a Make a PivotChart:

• Click any cell in the PivotTable;

• in PivotTable Analyze tab, click the PivotChart button.


