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What is a Pivot Table

® A pivot table is a dynamic table that enables you to group and summarize either a range of data or an

Excel table into a concise, tabular format for easier reporting and analysis.

® The most powerful aspect of a PivotTable is its interactivity.

® The main advantages and benefits of using Pivot tables are:
® Easytouse
® Creatinginstant data
® Faster and easier data analysis
® Customised tables.

® Helpingin making decision faster.




How to create a Pivot Table
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® |n the new window, Select a table or range and
choose where you want your PivotTable report to

be placed.

Be careful: data should not have empty rows or columns (but

there could be empty cells). It must have only a single-row

heading and all columns must be named

Create PivotTable

Choose the data that you want to analyze
@ Select a table or range
Table/Range:
O Use an external data source
Choose Connection...

Caonnection name;

Use this workbook's Data Model
Choose where you want the PivotTable report to be placed
@ new Worksheet

O Existing Waorksheet

Location: | Sheet1!3J§12

Choose whether you want to analyze multiple tables
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How to create a Pivot Table
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To build a report, choose fields
from the PivotTable Field List
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These four areas represent
the layout of a PivotTable




Pivot Charts

® A PivotChart is a graphical representation of the data in a PivotTable.

® A PivotChart allows you to interactively add, remove, filter, and refresh data fields in the PivotChart

similar to working with a PivotTable.

® How to make a Make a PivotChart:
® Click any cellin the PivotTable;
® in PivotTable Analyze tab, click the PivotChart button.
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