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Student guidance for August 2022 Exam Period SEMS-QMUL 
 
 
This general guidance document is to be used by students who will be taking Online Exams in 
the August 2022 Exam period. 

You are kindly advised to refer to the detailed guidance provided by the Module Organiser. 

All details will be provided under the tab titled “Assessment”. Within this area, you will find the 
following information: 

 

• The duration and date of the exam. 
• Instructions explaining how many questions to answer OR if all questions need to be 

answered. 
• The exam paper, any supplementary sheets and submission point. 
• Rules and policies in relation to exam/assessment submissions. 

 

Fit	to	Sit	Policy	
Queen Mary operates a ‘fit to sit’ policy. This means if an assessment of any type is attempted 
or submitted then that attempt will be marked and you will be considered as fit to sit or submit 
the assessment.  The Extenuating Circumstances (EC) process cannot then be used to consider 
the grade and the student's potential or to allow a reassessment opportunity.   If you are not well 
enough to sit the exam, complete an EC form on MySIS to give details of your circumstances 
and the exam/s you have missed.  The deadline for claims for your exams is 4 June.  If submitting 
a claim we recommend you read the Extenuating Circumstances Guide.  

 

Before	starting	the	exam	

At the submission point, you will be provided with the exam paper and any supplementary 
sheets if applicable. The cover sheet will outline the details of your assessment. The exam will 
appear on the time and date specified on your timetable. 

 
You are strongly advised to re-read the coversheet in 10-15 minutes before the start of your 
assessment. 

You will have 3 hours to complete the assessment within a 24-hour window. The exam is 
designed to take 2 hours to complete, with an additional 1 hour to upload your answers which 
allows extra time for submission difficulties. Late submission will NOT be accepted. 

To start the timed assessment, you should click on the quiz. 

You must read the prompt box and the cover sheet before starting the quiz. Once you click on 
Start attempt, your 3-hour timer has started. 

You should be prepared to dedicate 2-3 hours of your day to work exclusively on this 
assignment. 
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Quiz Prompt 
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Once you enter the quiz, you will be prompted to enter your student ID in the response box 
provided. If you have a DDS sheet, please upload it here. 

 

Student Cover Sheet 
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During	the	Exam	
You will then be presented with the questions. You are advised to read through all of the 
questions, then use a workable strategy to work on your answers. 

Some examiners prefer that answers are typed directly into the response box. This will be 
explicitly stated; however, we recommend that you upload a pdf of your written solutions for 
each question. 

 

Question and answer pdf 
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You may also be required to attempt Multiple Choice Questions or Numeric Entry. 

You are advised to set a timer to remind you of the time left. 

If you experience technical issues or decide to exit the quiz for any reason, you will be able to 
re-enter provided it is within your 3 hour window, however, the timer will have continued in 
your absence. 

 
You must upload your answer to each question as you go along. Do not wait until the last 
minute to upload all of your answers. At the end of the quiz, any uploaded documents will be 
marked. Any questions pending or not submitted will not be marked. Please use your time 
wisely. 

 

Submitting	your	Answers	
	

	
Summary of quiz 

 
 

You will then have to click on the submission button again to confirm. 
 

Final submission statement 
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Checklist:	
1. Check the details on the “Assessment” tab for each module you are taking an exam in 

August 2022. 
2. Check the module code before accessing the exam. Access the module-specific exam 

that you are enrolled on. This applies especially to MSc students. 
3. Ensure you have you understood and agreed to the “endorsement” statements. 
4. The exam should only take you 2 hours to complete, and you must submit within the 3 

hour timed slot with the 24-hours window provided. Late submissions will NOT be 
accepted. 

5. Make sure you answer each question and upload. Do not wait till the last minute to do 
your uploading. Use your time wisely. 

6. If  you have any issues submitting,  please email sems-onlineassessment@qmul.ac.uk 
BEFORE the deadline.  Do not share your submission with us, it must be in a PDF 
format. 


