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Description of the event:

Why is this a significant event?

What was the role of those involved and how were they involved?
What setting(s) did the event occur in?

What factors led to this event?

What is the impact or potential impact of the event?

Your reflection of the event:
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What is the learning from the event?

Has appropriate action been taken? If so, how?

Where possible, were the appropriate individual(s) involved in the
analysis of the significant event?
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