Creating a portfolio page in QMplus Hub

Every student and member of staff has their own personal QMplus Hub area and this
can be used to store files, create a personal journal or blog, a CV and document tasks or
CPD (Continuing Professional Development). Placing this content onto pages in
QMplus Hub enables you to share any of this information with others. You can also
share text, images, videos and audio. By default, your pages are only visible to you
however if you choose to you can share your page with other QMplus Hub users or
make the pages publicly visible. QMplus Hub pages can also be submitted as
assignments in a QMplus course area.

This guide will take you through creating a QMplus Hub page and adding content to it.
If you want to know how to share your page after you have created it, see our guide on
Sharing with others in QMplus Hub.

This guide covers:

e Creating a page and choosing a layout
¢ Adding content to your page

Creating a page and choosing a layout

Once you have added some content to QMplus then you probably want to display it
nicely on a portfolio page. Follow this guide to create your first page.

Remember that all pages (apart from your profile page) created in your e-portfolio are
personal to you until you choose to share them. Pages created in a group are visible to
all members of the group.

First go to your QMplus Hub dashboard. If you do not know how to access QMplus Hub,
please see our guide on how to access QMplus Hub
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1. Select Pages and Collections from the Portfolio dropdown menu

QM-
U"}Uhub

DASHBOARD CONTENT ~ PORTFOLIO « GROUPS ~ ADMINISTRATION

Pages and collections
Welcome Shared by me

Shared with me
QMplus Hub is a fully featured ele

social networking features to crea
communities. It is made available JERILIsES

Export

environment for staff and students at Queen Mary University of
London.

For more information about how you can use QMplus Hub to
help you with your learning and networking you can access the
of QMplus.

2. If you have already created pages they will be displayed here. To create a new
page, click Add button and select Page

Pages and collections ©

Add (o
Search: (Title, description, tags) Sort by: 27 @ i
Title, description, tags - Last modified w*
<= Create a page or collection x

Please choose which you would like to create:

& Collection [Bj Page (
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3. You can now give your page a title and a description and or overview of its
purpose. You can skip the description at this stage and add one later.

Basics

Page title *

Page URL

untitled-v-2-1

A readable URL for your page. This field must be between 3 and 100 characters long. Only lowercase letters from a-z, numbers and - are allowed.

Page description
v Paragraph

This is my new page!

4. You can choose to add tags* to your page, how you want your name displayed and
whether you want the page to be anonymous. Tip: Tags are like keywords that you

create and they can make searching for and displaying your content easier in
QMplus Hub.

Tags Type in a search term Q

Search for/enter tags for this item. Items tagged with \profile’ are displayed in your sidebar.

Name display format * Display name (Rumi Begum (aaw507)) ~

How do you want people who look at your page to see your name?

Anonymise @ No

Hide your name as the author of the page from other users. Administrators will still be able to see your name if they so desire.
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5. Now you can choose the layout options for your page. Click Layout to reveal the
possible layout options. Tip: Although you can change your layout as you are
building the page, it is much easier to choose your structure at the beginning!

Layout e

1 row

2 row e

6. You now have a set of basic, advanced or custom options for the layout of your
page. The default is a simple 3 column layout. We will choose a banner spanning
the page with 3 columns underneath for this guide.

7. Once you have chosen a layout for your page click Save

o U

More information about advanced options for page layouts can be found in the
Mahara user

guide: https://manual.mahara.org/en/18.04/portfolio/page editor.html?
highlight=layout

Adding content to your page

Once you have saved the information you enter in the ‘title and description ‘ tab and
chosen your layout, you will automatically be directed to the Edit content section.
This is the area where you do your page building.

1. The New page title you entered in the Title and description area is now displayed
at the top of your page.

4/10


https://manual.mahara.org/en/18.04/portfolio/page_editor.html?highlight=layout

2.

On the left hand side of the page editing area you will see a vertical content
chooser. This is the toolbar for all the content you want to place on the page. Next
to each icon (e.g. Media) there is a small arrow. Selecting this will open the flyout
menu to reveal different content types.

If you are working on a smaller screen e.g. a laptop and
need more space on the page then you can reduce the

size of the content chooser by selecting the horizontal

A Text

arrow at the top (see screengrab). The menu buttons are

) [Eal Image
now reduced to small icons.
v B3 Media

You can select the Text or the Image block directly as

these are two of the more frequently used content items.

You can access all other content items via the individual

X File(s) to download

B Folder

panels:

[Eal Image gallery
Media: holds blocks for files that can be displayed

as links, in folders or in the case of images and 8¢ Embedded media
videos directly in the page
Journals: various content blocks which allow you [A POF

to place your journals / journal entries into a page
General: content items such as comments,
(action) plans, notes, cpd and navigation (to your

<f>* Some HTML

other QMplus Hub pages) « # Journals
Personal info: choose profile information or your

. . ~ &= General
CV to display in a block
External: contains blocks to place RSS feeds, v & Personal info
external media such as videos or GoogleApps such ~ (7 External
as Google Maps
Theme: Choose a different page design from the 6 (@ Blocc he
QMUL themes in the dropdown menu. (The default «
theme is QMUL Hub)

3. There are two methods to place your content into the layout area of the page: A) Left

mouseclick and hold on the crosshair icon relating to the resource or file type you would

like to add and drag and drop the icon onto the correct position on the page you are

creating. (In the screengrab below I want to place an image in to the first column of the

second row)
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New page | Edit ©

Display page ©

This area shows a preview of what your page looks like. Changes are saved automatically.
Drag blocks onto the page to add them. You can then also drag them around the page to change their positiol

+ A Text

+ [al Image
~ [ Media
+ & Journals

I
+ 2= General pilmiaiis <

oL i inf A single image from your files area
v rsonal info
+ (@ External

@ Block help

4. Once you have dropped your content type onto the layout area then the settings menu
for that content will flyout from the right-hand side of the page. The settings for each
content type are different. In this example we will add an image to the page.

Image e é ~

Image

No files found

Group files  Institution files  Site files
)age looks like. Cha
You can then also Up|08d file

oﬁ

Yes: The file | am attempting to upload is my own or | have express permission to reproduce and/or
distribute this item. My use of this file does not breach any of my local Copyright legislation. This file also
adheres to the Terms and Conditiens outlined on this site.

File
o Choose Files  NO file chosen
(Maximum upload size 19.6MB)

Home

NAME DESCRIPTION SIZE

images

20160720_14320 o #

5jpg

%

H e

33680177815_8cf 477K
2e1f48d_n-737x3
50)pg

U
I SREA R
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5. Open the image dropdown menu

6. You can choose to upload a new image by ticking the statement and clicking Browse
button to select your image file

7. Otherwise, you can upload an existing image from the files area below by clicking on
the tick icon

Show description Yes @ o

Width

Specify the width for your image (in pixels). The image will be scaled to this width. Leave it blank to use
the original size of the image. If the original size is too big, it will be scaled to the width of the block.

Retractable No - 9

Select to allow this block to be retracted when the header is clicked.

@ Save JRemove

8. You can choose to display the image description by selecting Yes to the Show
description option.

9. You can choose to make the content in this block collapsible by selecting Yes
or Automatically retract to the Retractable option. Here I have selected No to
make sure the content is collapsed and visible.

10. Finally click Save

This is what my page now looks like:
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New page | Edit ©

Display page © 0

This area shows a preview of what your page looks like. Changes are saved automatically.
Drag blocks onto the page to add them. You can then also drag them around the page to change their position.

+ A Text
+ [Eal Image
+ [ Media

v ¢ Journals + Image

« &= General
+~ & Personal info
v [# External

® Block help

Theme

Use institution the ~

Image Credit:
https://en.wikipedia.org/wiki/Otter#/media/F
ile:LutraCanadensis_fullres.jpg

11. The final step to exit ‘Edit mode’ is to click Display page button
12. To start editing once more, select Edit button

New page | Edit ©

Display page © -ﬂ: Sem'ngs

This area shows a preview of what your page looks like. Changes are saved automatically.
Drag blocks onto the page to add them. You can then also drag them around the page to change their position.

Other points about pages:

Once you have added a block to a page, you can Edit it by clicking on the cog icon
or Delete it by clicking on the bin icon
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Image Credit:
https://en.wikipedia.org/wiki/Otter#/media/F
ile:LutraCanadensis_fullres.jpg
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